
October 26, 2017 

 

Dear Parents and Teachers: 

 

As a result of direct feedback from our General Parent Meeting on Wednesday night, we have 

fixed the calendar feature, CalendarWiz, so that it is now viewable on your mobile devices. 

What’s more, you will also have the ability to download events to your mobile device’s calendar 

and also set reminders for the events you need to remember! Please see below for a quick screen 

shot tutorial. 

If you have any questions, please feel free to e-mail me at srichardson@stelizabethparish.org. 

 

Sincerely, 

Sara Richardson 

Communications Coordinator 

Saint Elizabeth Parish and School 

 

Step 1: Go to www.stelizabethparishschool.org 

and click on “Calendar.” This screen should  

appear on your mobile device. You will see every 

event currently scheduled on our CalendarWiz  

calendar. To access the more detailed calendar 

view, click on “Upcoming Events.” 



Step 3: The next screen you’ll see 

is a monthly calendar view. The 

dots underneath the date indicate 

there is something happening on 

that day. Click on the date you 

wish to view.  

Step 2: The next screen you will 

see is this. If viewing from a  

mobile device, click “Mobile” 

Step 4: This screen will indicate 

the events we have scheduled on 

that day. Click on the event for 

more details. 



Step 5:  In the top right corner, 

you will see three (3) buttons: 

Email, Remind, Download. To 

put the event into your phone or 

mobile device’s calendar, click 

Download. 

Step 6:  To set an alert, click on Alert 

(circled in red) and you can choose the 

time when you want to be notified. This 

was done on an iPhone, but the setting 

should be similar for an Android or  

another cell device. At the bottom of 

your screen it should say “Add to  

Calendar,” and you can select where to 

put it on your device’s calendar.  You can 

also e-mail the reminder to yourself, 

family or friends if you find that easier. 



Alternative/Optional: From the first screen you see on your mobile 

device, you can click right on the event you’re interested in.  From 

there, in the top left corner, you can set reminders and alerts by  

clicking on one of the three buttons. This is a more direct option that 

will provide similar results!  


